
M3 India Content Technical SOP Guide

Content text (paragraphs, quotes, summary etc.)
Always keep normal text in ck editor dropdown for content text. To add separate paragraph just hit enter in ckeditor panel 
automatically paragragh will be created.



Headings
Always use heading 3 from ck editor dropdown for headings





Bullet Points
Always use bullets for blue diamonds. Bullets (ul li) will always appear with blue diamonds as below 




Bullets Numbers (ol li) will always appear with only numbers. Dont use bullet numbers as headings



Sub-Bullet Points
Select the points from content text
   - Highlighted portion indicates 
     points that will be in sub bullet 
     points 

Indent the highlighted text using ck 
editor

Right click the highlighted text to 
change formatting of list item by 
selecting Numbered List Properties



Numbered List Properties can be 
changed by selecting options
lower roman, lower alpha etc.









Add Div
Hightlight/Select the content and click on div on ck editor

Fancy Line
For fancy line you need to select the content click on div and fill stylesheet class as fancyline. Fancyline should only be 
added at the end of the article to separate content body from disclaimer 



fancyline



Light Blue Box
For Light blue box you need to select/highlight the content click on div and fill stylesheet class as lbluebox 



Dark Blue Box
For dark blue box you need to select/highlight the content click on div and fill stylesheet class as dbluebox. Dark blue should 
only be used on messages that require attention 





Remove Added Div

Highlight the content where you have added the div, right click on it and 
then click on Remove Div 

Table
All Tables will now be styled in this way. Click on table icon in ckeditor panel fill in desired columns and rows.






Quotes
Blockquote will now appear in this style. Select/highlight the content and click on quote icon in ck editor panel. 


Plain Horizontal Line
For plain horizontal line you need to select the content click on horizontal separator in ck editor panel 





Click to see references
To hide references you’ll have to first lock the article from backend and add following line

<a onclick="$('#m3-referencesBlock').toggle();">Click here to see references</a>

Wrap the content with div which needs to be hidden following below line

<div id="m3-referencesBlock" style="display: none;">

Blur Image in content (graphic alert)
To get blur effect you will have to select/highlight the image click on div and fill stylesheet class as blur-image



blur-image



Image Ratio Prefrences
Always use image that is horizontally rectangle and not vertical. Use image that is more or less having 1:91 ratio. 

Disclaimers

Regular disclaimer to be added below all KOL/expert/doctor articles

Disclaimer- The views and opinions expressed in this article are those of the 
author's and do not necessarily reflect the official policy or position of 
M3 India.

Regular Disclaimer

Disclaimers are always displayed as italics grey 



Disclaimer to be added under news carrying realistic images

Disclaimer: Image used is for illustrative purposes only and 
does not represent a true or accurate depiction of the news 
report. Both the above mentioned disclaimers need to be 
added after ‘fancyline’ at the end of the articles.

Under Realistic Image Disclaimer

Disclaimer to be added under news carrying realistic images

Disclaimer: Image used is for illustrative purposes only and 
does not represent a true or accurate depiction of the news 
report. Both the above mentioned disclaimers need to be 
added after ‘fancyline’ at the end of the articles.

Warning Disclaimer for Graphic/Sensitive Images

Adding Original Published date to old articles

For old articles that are republished on Sundays, add a byline 
at the bottom of the article mentioning the original publishing 
date of the article.

1. Add a separator
2. Below the separator, add the message in italics and grey font - 
     This article was originally published on dd.mm.yyyy


